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Stuck for ideas, inspiration or just want to work differently? M anagement Extra brings all the best
management thinking together in one package. The books are practical and well structured to provide an in
depth treatment of these management topics.

Titlesin the series:

* Business Environment

* Change Management

* Development for High Performance

* Effective Communications

* Financial Management

* Information and Knowledge Management
* Leadership and Management in Organisations
* Leading Teams

* Making Sense of Data and Information

* Managing Markets and Customers

* Managing for Results

* Managing Health, Safety and Working Environment
* Managing Legal and Ethical Principles

* Managing Y ourself

* Positive Working Relationships

* Project Management

* Quality and Operations Management

* Reaching Y our Goals Through Innovation
* Recruitment and Selection

* Reputation Management

The series fuses key theories and concepts with applied activities to help managers examine how they work
in practice. The books are created with individualsin mind. They are designed to help you improve your
management

skills. Management Extra can also be used in conjunction with management programmes of study aligned
to standards.

Each of the books has case studies, self assessments and activities all underpinned by knowledge and
understanding of the frameworks and techniques required to improve performance. M anagement Extra
provides managers and trainers with a handbook for action and devel opment.

"You found it —what afind! A practical resource packed with all the relevant theory and suggested activities
to support your professional development. An essentia resource to have at your fingertips, jump in and
enjoy."

--Russell Jeans, Learning and Development Manager,

ntl



"All the essential concepts are here, presented in an easily digestible format with lots of up to date case
studies and

references — but, most importantly, with plenty of thought provoking activities and self-diagnostic exercises
to make the learning personal and transferable.”

--Peter Manning, Head of Training & Development, News International Newspapers Ltd
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From reader reviews:
AsiaHaynes:

Reading a e-book can be one of alot of exercise that everyone in the world likes. Do you like reading book
consequently. There are alot of reasons why people likeit. First reading a guide will give you alot of new
information. When you read a reserve you will get new information since book is one of various ways to
share the information or maybe their idea. Second, examining a book will make anyone more imaginative.
When you reading through a book especially hype book the author will bring someone to imagine the story
how the figures do it anything. Third, you are able to share your knowledge to others. When you read this
Information and Knowledge Management Revised Edition (Management Extra), you may tells your family,
friends as well as soon about yours guide. Y our knowledge can inspire others, make them reading areserve.

Jennifer Tomasini:

The book Information and Knowledge Management Revised Edition (Management Extra) has alot
associated with on it. So when you check out this book you can get alot of benefit. The book was compiled
by the very famous author. Mcdouga makes some research ahead of write this book. This kind of book very
easy to read you can get the point easily after reading this book.

Martin Duval:

Many people spending their period by playing outside using friends, fun activity together with family or just
watching TV the entire day. Y ou can have new activity to spend your whole day by examining a book. Ugh,
think reading a book can definitely hard because you have to use the book everywhere? It okay you can have
the e-book, getting everywhere you want in your Maobile phone. Like Information and Knowledge
Management Revised Edition (Management Extra) which is having the e-book version. So, try out this
book? Let's see.

Dorothea Profitt:

Y ou can get this Information and Knowledge Management Revised Edition (Management Extra) by browse
the bookstore or Mall. Simply viewing or reviewing it can to be your solve difficulty if you get difficulties
for the knowledge. Kinds of this e-book are various. Not only by simply written or printed but in addition
can you enjoy this book through e-book. In the modern erajust like now, you just looking of your mobile
phone and searching what their problem. Right now, choose your current ways to get more information about
your book. It is most important to arrange you to ultimately make your knowledge are still up-date. Let's try
to choose proper ways for you.
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